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LINKS + other items of note

http://tamu.libguides.com/zotero

https://bit.ly/TAMUNovemberZotero 

http://tamu.libguides.com/zotero

Note: this session is being recorded.

https://bit.ly/TAMUNovemberZotero
http://tamu.libguides.com/zotero


Reminder
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https://bit.ly/3kSr1CS 

OR
Look for a link in the chat

https://bit.ly/3kSr1CS


1. Introduction to Zotero
2. Collect
3. Organize
4. Cite 
5. Share
6. Advanced Usage

Agenda for today’s workshop



Zotero in a Pandemic

http://tamu.libguides.com/zotero

Chicago or APA?



Why do you need a tool to store your 
references?

http://tamu.libguides.com/zotero



What is Zotero?

• Tool for collecting, organizing, citing, and sharing 
sources

– Stores records about sources (a book’s title, author, publisher, 
etc.)

– For some electronic sources, Zotero will also save a copy of the 
item itself (PDF), or a snapshot if set as preference

• Free [currently: up to 300MB free in Zotero Storage, tiered payment 
beyond that; unlimited number of files to local Zotero library]

• Open-source
• Part of a “collaborative research infrastructure”
• Developed at the Roy Rosenzweig Center for History 

and New Media, George Mason University
http://tamu.libguides.com/zotero



What is Zotero?

• A standalone desktop application and web-based tool, 
for Mac, Windows, or Linux

• Works with a series of browser connectors for Chrome, 
Safari, Firefox, and Edge to gather materials on the web

• Works with plugins for OpenOffice, GoogleDocs, and 
Microsoft Word to manage citations in word processors

• Zotero can also be run as a browser bookmarklet. This 
extends functionality to tablets and mobile browsers but 
can be clunky. An iOS app is under development, and 
third party apps are currently available

• A number of third party developers have created 
plugins for Zotero that extend its functionality 

http://tamu.libguides.com/zotero

https://www.zotero.org/download/
https://www.zotero.org/download/connectors
https://www.zotero.org/support/word_processor_integration
https://www.zotero.org/downloadbookmarklet
https://www.zotero.org/support/mobile


What if I need something *less* than Zotero?

http://tamu.libguides.com/zotero

https://zbib.org/



What if I need something more than Zotero?

http://tamu.libguides.com/zotero



What if I need something more than Zotero?

http://tamu.libguides.com/zotero

example of a 
scholarly toolkit with 
four components to 
achieve needed 
functionality: 
(1) web snapshots
(2) permalinks
(3) extracting 
reliable citation 
information
(4) GoogleDocs 
integration
(5) mobile usability



 Collect

http://tamu.libguides.com/zotero



Basics of Zotero Storage configurations

http://tamu.libguides.com/zotero

● Zotero to store files or just citation information.
● Zotero default = storing and syncing files (PDFs, web 

page snapshots, etc.). All files copied to and stored 
in Zotero data directory and managed by Zotero. 

● Other option: Linked files.
○ Files stored on your computer, Dropbox, 

GoogleDrive, etc.
○ Zotero only stores a link to the location of the 

original file.
○ Recommend use of third party plugin, like ZotFile.
○ Limitations to using this option with group 

libraries. 



Finding Sources to Add to Zotero

http://tamu.libguides.com/zotero



Importing electronic or web-based resources

http://tamu.libguides.com/zotero

https://docs.google.com/file/d/1KCefsGy20xwTmKKoNVfBfyEfk1VYg_jw/preview


your settings in Zotero

http://tamu.libguides.com/zotero

Do you want to:
● Take snapshots of web pages?
● Save PDFs of articles when 

saving items via Browser 
Connectors?

● Automatically assign tags?
● Sync your library?
● Install a Microsoft Word add-on?
● Set your default citation style?

… check your Preferences!



data extraction quality issues

http://tamu.libguides.com/zotero



Seemingly minor but important

• Make sure to designate the destination folder when 
saving citations AND/OR include “Date Added” in your 
library so you can easily identify newly-added citations

http://tamu.libguides.com/zotero



Importing (print) books: LibCat

http://tamu.libguides.com/zotero



Importing (print) books: ISBN

http://tamu.libguides.com/zotero



Feature: Adding metadata to PDFs stored in 
Zotero

http://tamu.libguides.com/zotero



Collecting other resources

http://tamu.libguides.com/zotero

Zotero anticipates many types of 
resources - from video recordings and 
podcasts to conference papers and email.



Some Guiding Principles

Your citations are only going to be as good as the data that you 
take in (garbage in, garbage out), so:

• Zotero requires tidying and curation!

• Important to be attentive to the entries that are being 
created as you add to your library.

• The best time to fix that data is when you are saving a source.

• The data that you take in to Zotero is likely being created by 
an automated parsing process. The citations that you export 
using Zotero are being created by a machine following rules.

• Ultimately: no tool is perfect.

http://tamu.libguides.com/zotero



Organize

http://tamu.libguides.com/zotero



Feature: Organizing and Tagging

http://tamu.libguides.com/zotero



Feature: Organizing and Tagging

http://tamu.libguides.com/zotero



Feature: Syncing Local & Networked

http://tamu.libguides.com/zotero



Cite

http://tamu.libguides.com/zotero



Feature: Generating Citations and 
Bibliographies

http://tamu.libguides.com/zotero



Zotero + GoogleDocs

http://tamu.libguides.com/zotero



Creating Bibliographies and Citations

Word Processor Integration - add citations bibliographies directly
• Allows you to add citations and bibliographies directly from your 

documents.
• Microsoft Word, LibreOffice, or Google Docs
• Bundled with Zotero and should be installed automatically for each 

supported word processor.
• You can reinstall the plugins later from the Cite → Word Processor 

Plugins pane of the Zotero preferences.



Creating Bibliographies & Citations

Quick Copy - quickly add references to a paper, email, or blog post 

● Formatted bibliography - select items in the center column > drag into 
any text field. 

● To copy citations instead of references - Shift + drag.
● To configure - Zotero preferences menu > Export  Export. 

○ Set the default export format
○ Set up site-specific export settings
○ Choose whether you want Zotero to include HTML markup when 

copying
● Use Quick Copy keyboard shortcuts to copy &  paste citations and 

bibliographies into documents. 
○ Ctrl/Cmd-Shift-C (bibliography) 
○ Ctrl/Cmd-Shift-A (citations).

https://www.zotero.org/support/preferences/export
https://www.zotero.org/support/kb/keyboard_shortcuts


Creating Bibliographies & Citations

Right-Click to Create Citation/Bibliography

➢ Highlight one or more references 

➢ Right-click (or control-click on Macs) 

➢ Create Bibliography from Selected Item(s)

➢ Select a citation style 

➢ Choose Citations/Notes or a Bibliography. 

➢ Choose how to create your citation/bibliography:
■ RTF - rich text file 
■ HTML file for viewing in a web browser. 

Embeds metadata allowing other Zotero users viewing the document to 
capture bibliographic information. 

■ Copy to Clipboard to copy + paste
■ Print - send to a printer.



Creating Bibliographies & Citations

Citation Styles

Zotero ships with several popular citation styles

Zotero Style Repository has over 8,100 additional styles 

https://www.zotero.org/styles


Creating Bibliographies & Citations

Installing Additional Styles:
From Zotero Style Repository 

➢ Zotero Style Manager (in the Cite pane of Zotero preferences)
➢ “Get additional styles…” option. 
➢ Click the style title to install it into Zotero. 

From Zotero Style Repository webpage in Firefox or Chrome with the Zotero 
Connector plugin installed to install styles directly into Zotero.

• Allows you to search by style name or
• filter by style type and academic field of study. 
• By checking the box “Show only unique styles”, duplicate styles that 

share the exact same format are hidden (e.g. for the journal-specific 
styles “Nature”, “Nature Biotechnology”, “Nature Chemistry”, etc., only 
the independent “Nature” style is shown

https://www.zotero.org/styles
https://www.zotero.org/styles


Share

http://tamu.libguides.com/zotero



Feature: Shared Libraries

http://tamu.libguides.com/zotero



Advanced Tools

http://tamu.libguides.com/zotero



Feature: Visualization Plug-Ins

http://tamu.libguides.com/zotero



**New tool: Tropy**

http://tamu.libguides.com/zotero



**New tool: Tropy**

http://tamu.libguides.com/zotero



Alternative Installation Methods

You can also install CSL styles (with a “.csl” extension) from local files on your 
computer (e.g., styles that you edit yourself or that you download from 
another website). In the Zotero Style Manager, click the '+' button, then find 
the style file on your computer.

https://www.zotero.org/support/preferences/cite


Feedback

Please take a minute to give us feedback on this workshop. This 
helps us provide better workshops to meet your needs.

https://bit.ly/2Ke7Erh 

Thanks!

https://bit.ly/2Ke7Erh


Need a hand?

LibGuide: 
http://tamu.libguides.com/zoter
o [also: you can find many other 
Zotero guides]

Zotero Forums: 
https://forums.zotero.org/discus
sions 

Zotero Twitter: @zotero  

Contact us: 
spotvin@tamu.edu
csj@tamu.edu 

http://tamu.libguides.com/zotero

http://tamu.libguides.com/zotero
http://tamu.libguides.com/zotero
https://forums.zotero.org/discussions
https://forums.zotero.org/discussions
https://twitter.com/zotero
mailto:spotvin@library.tamu.edu
mailto:csj@tamu.edu

