How to import a Novell Address book export file into Outlook

1. In GroupWise, export the address book using a right-click and selecting NAB. (HINT: You can
rename the file to filename.csv ,then export it to save renaming it later.)
2. In Outlook, create a new contact Folder to import into

In Outlook 2010: File > Open > Import
In Outlook 2007: File > Import and Export

Then:

Import and ExportW_ Choose Import form another program or file

Choose an action to perform: .
= ontep Click Next

Export RSS Feeds to an OPML file

Export to a file

Import a VCARD file (.vcf)

Import an iCalendar (.ics) or vCalendar file (.vcs
Import Internet Mail Account Settings

Import Internet Mail and Addresses

Import RSS Feeds from an OPML file
Import RSS Feeds from the Common Feed List

—DESTIIPUon
Import data from other programs or files,
including ACT!, Lotus Organizer, Outlook data files
(.PST), database files, text files, and others.

< Back [ Next > ][ Cancel ]

Comma Separated Values (Windows)

Select file type to import from:

ACT! 3.%, 4.%, 2000 Contact Manager for Windows .
Comma Separated Values (DOS! w Click Next
L

Lotus Organizer 4.x 3

Lotus Organizer 5.x
Microsoft Access 97-2003

Microsoft Excel 97-2003
Outlook Data File (.pst)




File to import: It must have the csv extension so if you
(Browse ... created an NAB rename it

Options
(©Replace duplicates with items imported Allow duplicates is the safest option, but you

e may have to clean out duplicates later.
(") Do not import duplicate items

Click Next

Choose the Contacts folder you created to

receive this import
Select destination folder:

“-{ Notes .
(/83 Contacts B Click Next
....8 GWPersonal
{1 Conversation Action Settings
(1@ Deleted Items
{83 CED Admin

{23 County Office mail
8] DEA Admin
85 HQ Admin
{1 James Segers
{3 test
9=l Tact Enldar
UL

Check the Import box to select then choose

Map Custom fields

%) Import "Doc@Distance.csv" into folder: Aimee D... [[EVERNGTE Y N =T s

Change Destination ...

This may take a few minutes and cannot be canceled.




Map Custom Fields u

Drag the values from the source file on the left, and drop them on the appropriate destination field

on the right. Drag the item from the right to the left to remove it from the field mapping.

From:
Comma Separated Values (Windows)
Doc@Distance.csv

To:
Microsoft Office Outlook
Aimee DandD

Value
1 TAGMAP:::0FFE0003:***
3001001E:Name
3A08001E:Office Phone Number
3A18001E:Department
3A23001E:Fax Number
3003001E:E-Mail Address
3A06001E:First Name

2A11ANIC:I 3k Mamn

Field
Name
Company
Department
Job Title
Business Address
Home Address
Other Address

Accictant's Dhann

[« 1

Mapped from =l
3001001E:Name |=|

3A17001E:Title

< Previous

[ Clear Map ]

Default Map

ook

| [ ]

Fields from the csv appear on the left
Outlook fields appear on the right

Drag and drop the fields you want.
Minimum

Name to Name

Title to Job Title

E-Mail Address to E-Mail Address

NOTE: scroll down on left to Email and
expand the first email option

Click Ok, Then Finish to import.

Once done,open the folder in Outlook Contacts and clean up as needed.




