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Step 1

s
F ABC Amber GroupWise Converter v1.15

File View Tools Help

GroupWise

Tip: click "Connect” button and

If converting Online/Caching Mail:

connect to Novell GroupWise. To Subject
1. Click Connect
2. Enter GroupWise password
| 3. GotoStep2

b save .. Conversion based on: [~ one email - one document
Export (destination)
{+: PDF [Adobe Acrobat)
M (MS Compiled HTML Help)
ML
F
' HLP (MS Winhelp)
T (ANSI)

g :
Novell GroupWise Startup

@) GroupWise Password
WPD [wordPerfect 6-12)

LIT [MS Reader) Password:
RB [Rocket eBook) I '
L]

Licsy

XLS (Excel)
XML

MDB [Access)
TIFF [multipage) PDE (Palm)

DCX (multipage) FB2 (FictionBook)
WAV [text-to-speech) " Clipboard

I MP3 [text-to-speech)

DBF L HIT (TreePad)

Connect

[ lopen archive
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F¥ ABC Amber GroupWise Converter v1.15

@l (@)@ 9 E | @GR oe
GroupWwise
Tip: click "Connect” button and || =] [F] & = | @
connect to Novell GroupWise. e To ‘Subject
If converting Archive:
1. Check Open Archive
2. Click Connect
3. Enter Groupwise paSSWOrd [E Conversion based on: [~ Jone email - one document
Export (destination]
4. GotoStep2 5 PDF (Adobe Actobat) Cicsv CKNT (KeyNote)
CHM (MS Compiled HTML Help)  *XLS (Excel) WPD [WardPerfect 612)
HTML XML IT (MS Reader)
RTF MDB [Access) B (Rocket eBook)
HLP [MS Winhelp) TIFF [multipage) DE (Palm)
Connect | TXT (ANSI) DCX [multipage) B2 (FictionBook)
apen archive TXT (Unicode) WAV [text-to-speech) lipboard
{DOC [MS Word) MP3 (text-to-speech]
o 2«-, {:DBF L HJT (TreePad)

Registered user: Agrilife Information Technology (Site License)

For assistance contact FirstCall: first-call@tamu.edu or Toll-Free (866) 996-2056.
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Step 2

PwnNe

Click Tools->Options from menu bar

Check box for Retain Original E-mail Date/Time Stamp
Click OK

Go to Step 3

ABC Amber GroupWise Converter Options

General | PDF | CHM & HLP | Misc | Misc I

using Amber ABC Converter

Amber ABC
Converter

F¥ ABC Amber GroupWise Converter v1.15

File Yiew Help

(£ [ % options...

Application
open document after conversion
[ display the number of emails in each folder
generate Table of Contents in the output file | Columns...
add 'Top'
[ Imessage preview (TOC) chars: 'Y [ Ttuncate emails
[ automatically sort folders at start-up
[ include carbon copy [ linclude blind carbon copy
["Jexpand all folders at start-up
[ include advanced header fields in the output file
[ include the number of the email in the output file
[ start each e-mail on a new page (DOC, RTF, TIFF, DCX)
show voice panel show attachments panel (if they exist)
Dw:‘e\%f% messages after successful conversion
[ automatically select all emails [ | hide the Formats Panels

[ Jsmart sorting [for Subject)

[ ] autodetect URLs and e-mails
Attachments

save attachments (in _attach folder)

clear the _attach folder before

Attachments options
+: create links to files

Database options [DEF, MDB, CSY, XLS, etc.)
Fields to export:

From To
Received [lece
Subject [T]BCC

[ |remove CR and LF characters ["%c%n")

Message

File name [automatically save)

Based on: ["] add the time
stamp: Mare...

[vlietain original e-mail dat

PDF Export
preserve hyperlinks page humbering

Style links in PDF
ew style [with bookmarks) { absolute
- 0ld style (w/o bookmarks) * relative

Bookmark name based on: | Subject [e
XML export

[ generate tags for the headers
HTML export

expot CS5 [ |open link in a new window
Charset: | DEFAULT_CHARSET B

[ LCancel

Fonts and Colors

For assistance contact FirstCall: first-call@tamu.edu or Toll-Free (866) 996-2056.
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Step 3

B ABC Amber GroupWise Converter v1.15

File Yiew Tools Help

GrouptWise

1aE= &
From To Subject
£2) jdsmith. A0l TPO.AglTDo...  User, EIT <JDSmithglTP...  Fwd: Test Message 2

Click Here £ jdsmith.AgI TPO.AgITDo...  User, EIT <JDSmithAgITP...  Fwd: Test Message 1
FARHENSZ@®agtamuedy  AlldgProgram <AlldgProgra..  Laserfiche Offline

I |

Hsaveés"' ion based on: " lone email -
Export (destination] Advanced PDF Creator for GroupWise
{+: PDF [Adobe Acrobat) -

(@ Groupwise

. CHM (MS Compiled HT @
Mailbox

i:i HTML % Sent ltems [ Save as PDF l
AR  Checklist
i HLP (MS Winhelp] [F work In Progress
2 TXT (ANSI) £ Cabinet
open archive LATKT (Unicode) [ Select All [ [ Unselect Al
:DOC [MS Word) .
gﬁl _DBF

'Registered user: AgriLife Information Technology (Site License)

User's request:

| have a very large folder tree in
GroupWise with a substantial number
of email messages. | would like to be
able to select a folder and all of its
subfolders  and  have the entire
message tree exported to PDF format
{one large file) with bookmarks. | don't
want to have to go into each separate
subfolder and "Select All" messages
and then create one PDF file for each
subfolder.

1. Click the Advanced PDF Creator icon

2. Select folders

3. If saving Caching or Online Mail:
* Don’t select Trash
* Don’t select Address Books
4. Click Save As PDF
5. Goto Step 4

For assistance contact FirstCall: first-call@tamu.edu or Toll-Free (866) 996-2056.
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Step 4
- Y <]
1. Select Save In location
2. Suggested naming convention: Save in: | () My Documents (e « i
. . .
. GW—MaII or GW—ArChlve parallels-vm-directory mAbout Stacks
3. Click save |_2)Downloads mEntourage_Exchange
4. Acrobat PDF will automatically open (C)Entourage_Exchange.rtfd | ] Kwik Crafts: Invoice
once conversion is complete (DMicrosoft User Data
|_)New Folder
D)Parallels

File name: GWw_Archivel | Save

Save as type: | PDF Files [*pdf) [e] | Cancel

The PDF that is created is searchable and will have the same folder structure as the GroupWise mailbox/archive.
Click on the Bookmarks icon on the left of the PDF window to view the structure.

@
v [X| Groupwise
v K] Mailbox
E] Fwd: Test Message 2
E] Fwd: Test Message 1
E] Laserfiche Offline
v [K] Sent items
[[] Fwd: Test Message 2
['__] Fwd: Test Message 1
[] Test Message 2
E] Test Message 1
K] cabinet

For assistance contact FirstCall: first-call@tamu.edu or Toll-Free (866) 996-2056.



